Quick Reference Guide:

Training Documents / Technical Training SharePoint Site
1. To enter the training documents / technical training site, please click this link:

Connect to myscsu.stcloudstate.edu @éj

https://myscsu.stcloudstate.edu/sites/training/Technology/default.aspx

a. You will be asked to log in to this SharePoint Site using the
G/ 2y y KidlogboR.
U Log in will require your HuskyNet email address f— € oot - |
(example: training@stcloudstate.edu) and password Passuord:

Remember my password

Connecting to myscsu.stdoudstate.edu.

b. Once you have logged into the training site site. You have the option
toYlF 1S GKAA &A0S &0 NHzargosSReE 2y |UKS éLJ 02 YL
currently using. T

c.  What this means is your login information (HuskyNet email & password) are saved so you are not asked
to provide it next time you visit the committee site on that specific computer.
U Select Toolslocated on the upper right corner of the Internet Explorer browser.

U Click Internet Optionslocated on the bottom of the drop down menu.| % ~ B + & ~ [ Page »[ Tools ~
-
I Delete Browsing Histery...
I Diagnose Connection Problems...

St. CLOUD STATE UNIVERSITY
MySCSU > Center For Information Systems e Pop-up Blocker »

ey . . Phishing Filter 4
@l Technical Training This Site: Technical Training 9

. Center For Information Systems | o '

Surveys Center For Information Systems > Technical Training Work Offline
= Workshop Evaluation Announcements . - A -
Documents Fall 2008 Training Schedule ! rew 8/6/2009 10:14 AM
« Shared Documents by Grabham, Eradiey A. Menu Bar
I — The Fall 2009 training schedle wil be posted by convocation. . - ,

Guides The Summer Training Schedule 5/20/2008 7:12 AM i
= Adobe Contribute Links | | by Grabham, Bradiey A,

The technical training schecile for summer 2009 is publhed! Feel free to view the calendar at the bottom of this page. E Sesdinirent
Training Calendar Sun Java C |
To register for offerings, please visit STARS. You will be asked to log in with your TechID and PIN. If you have questions, please... un Java Lonsole

» Summer Semester

Training Please don't forget to fill out the evaluation. 3/11/2009 9:44 AM 3

— by Grabham, Eraciey A. Internet O
Discussions

Please fill out a workshop evaluation located on the top of our left navigation. These evaluations help make the workshops evolve with your feedback m ™
= Administrative Offices and guidance, Thank you, view all workshops

offered within the
= Microsoft Office 2007

Do you see the workshop calendar? 1/14/2009 :08 AM MnSCU system.
Sites by Grabham, Bradiey A. Huskyhet This link provides
0On the left navigation, you see a link to the technical training calendar. At the bottom of this page is a list of upcoming workshops. The calendar on the quick access to the
People and Groups left and list at the bottom of the page will list all upcoming workshops available for Administrators,... buskyvpet web site
& Recycle Bin Welcome to the technical training SharePoint site. 1/5/2009 12:{ Internet Options @‘—J-r:h
by Grabham, Bradley A.
You have entered the technical training portal for 5t. Cloud State University. Contained within this site: | General | Security | Privacy | Content | Connections | Programs | = |

* Announcements, links to resources, and a calendar of upcoming technical events

I
« A Shared Document Library containing software folders,... | Select a zone to view or change seaurty setings

(Mare Announcements...) @ Gi N / :
A

B Add new announcement -
Internet  Localintranet  EERERETES  Restricted
sites

Spring Semester Training Calendar

e e
<| > August, 2009 Expand All  Collapse All 1] Day [7]week 31 Mon # This zone contains websites that you

W' trustnot to damage your computer or
Sunday Monday Tuesday Wednesday Thursday Friday Saturda) your files.

% 27 8 29 30 L2 1
Trusted sites @

f ‘You can add and remove websites from this zone. All websites in
%y’ this zone wil use the zone's security settings.

e

onie: Al

efore downloading potentially unsafe

d. The dinternet Optionsé€ dialog box will open.
. R Add this website to the zone: ActiveX controls will not be downloaded
U Select the SeCurItyta b’ https://mys csu.stcloudstate.edu

. . Websites: / lode (requires restarting Internet Explorer)
and then select the Trusted sitescon. o ——

U Click the SitesButton which will open a | e

(Trusted sitese RAIE 23 0ZE®Q 9] Require server verfication (nttps:) for il sites n this zone

U Click the Add button to add this site to J

your trusted sites.
Click Joseoni KS & ¢ NXadialbgobx. CBcRAKS 9 ¢ G KS G Ly G SNIBp&GI h LIGA 2
Y2dz YSSR (2 YI 1S S Itk Krst finfe yoi acckss tiderd. NdikzdillipSetent goh ( S €
from having to log in each time you access different content.
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2. Technical Training SharePoint site is composed of three sections
a. Use the left navigation hyperlinks to access evaluations, documents, the calendar, and discussions.
b. Review recently added announcements and calendar updates, located in the middle of the site.
c. tfSFrasS NBOGASG |aairaySR Glaita 201 G§SR ofthesitK Ay (K

St Cloud State Homepage

ST. CLouD STATE UNIVERSITY

MySC5U > Center For Information Systems Welcome Grabham, Bradiey A. = | MySitz | Mylinks ~ | @
#8 Technical Training )
y -
Surveys CeggfFor Information Systems > Technical Training \
= Workshop Evaluation nnouncements - Training Contact -
Documents Fall 2009 Training Schedule ! HEw 8/5/2009 10:14 AM Technical Training Coordinator
e by Grabham, Bradiey A. Grabham, Bradiey A.
The Fall 2008 training schedule will be posted by convocation.
* Quick Reference Technical Training Links M
Guides The Summer Training Schedule 5/20/2008 7:12 AM =
= Adobe Contribute Links by Grabham, Bradiey A.
The technical training schedule for summer 2009 is published! Feel free to view the calendar at the bottom of this page. STARS Statewide Training
Training Calendar and Registration Site
ST To register for offerings, please visit STARS. You wil be asked tolog in with your TechID and PIN. If you have questions, please. .. (STARS) for
Ummer SEmester workshops offered at
T Please don't forget to fill out the evaluation. 3/11/2009 9:44 AM 5t. Cloud State
Di by Grabham, Bradley A. University, This sif
Please fill out a workshop evaluation located on the top of our left] ese evaluations help make the workshops evolve with your feedback will af
e ffices and guidance. Thank you. view
- offer
=My 2007 Do you see the workshop calendar? 1/14/2009 9:08 AM Mns
it by Grabham, Bradiey A. HuskyNet This )
On the left navigation, you see alink to the technical training cale/Tar—ATTEDottom of this page is a list of upcoming workshops. The calendar on the Quick TEE TR
People and Groups left and list at the bottom of the page wil list all upcoming workshaps available for Administrators, ... huskynet web site.
g/ Recycle Bin Welcome to the technical training SharePoint site. 1/5/2009 12:11PM Technology This link will give you
s Help quick access to the
by Grabham, Bradley A. technology help web
;J ¥ou have entered the technical training portal for St. Cloud State University. Contained within this site: P
® Announcements, links to resources, and a calendar of upcoming technical events lz_zchnulogv This “T:;"V\Q! \:\:Tnnect
® A shared Document Library containing software folders, Bl G ilsts L o]
s Workshops and workshops web
p page.
(More Announcements...)
" AP - This MnSCU link
= Add new announcement Operatonal  pravides helpful
resources for using
the CAP environment
Spring Semester Training Calendar - E'Iﬁt;ODEfﬂhDﬂﬁ‘
ata.
</ |»| August, 2009 Expand All  Collapse Al 1] Day [7]week [31] Month 5C5U This website lists
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Sunday Monday Tuesday Wednesday Thursday Friday Saturday System for ';acu‘tv: staff and
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University.
B Add new link
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3. To open surveys, document libraries, training calendar, and discussions.
a. From the home page, click a name on the left navigation links (example:Shared Documenjs
Choose a specific folder (example:Microsoftt | YR adzo F2T RSN &
(example:Microsoft Office Enterpris€007> Access 2007ocated in

from the middle section library.

MySCSU > Center For Information Systems

#4# Technical Training

U  When you choose a document, click on the

enter For Information Systems > Techni
S1. CLOUD STATE UNIVERSITEEIR=T RbleTel]1 Tl 143
MySCSU > Center For Information Systems Share a document with the team by adding it to
¢. Toopen documents, workbooks, and databases: §f Technical Training New | Upoad - | Actors - | Setin
e R

document name within a library folder.

U Select the name of the specific item you want to

=1 Center For Information Systems > Ted] = adobe
] | = Shared Documents | i seer
view (example:Access 2007 quick reference card = Sores st e by o030 t] g ota ety Anarenes
= Workshop Evaluation Mew ~ | Upioad = | Actions = | se
. . . . . 3 HumanResources
U  You will be prompted to log in until making each E=—r o [t
- , ~ , , - , A - , A, = Shared Documents C3 30 Tips and Tricks R25 Web Viewer
a 7\ u S I QA u N\HZa u S R a 7\ u S ¢ Q) = Quick Reference Guides || B Access 2007 - e
+ sccte Conretins || o excel 2007 3 SCSUBusiness Services
U  Feel free to print or save the e e Bl o ok o e
[ ] Access Practice Files Jster C3  PowerPoint 2007
open item. By |Og|n into the (1 [ Access 2007 quick reference card = P“b"s“e‘fgg”
A Access07_Creating_Relational_Databases_\é Offices - ‘i‘,sm ZDD’,
. @ Word 2007
Slte, yOU have made a |Oca| [0  Access07 CreatingaDatabase W3 e 2007
A Access07_DatabaseBasics_W2
a Access07_Finding_Filtering_Formatting_Data_W4
copy for your personal use. SO T —————— |
a Access07_Working_with_Forms_W8
A Access07_Working_with_Queries_W7
a Access07_Working_with_Tables_Fields_W5
Connecting to myscsu. stdoudstate. edu.
User name: L <3| | |
Password:

|| Remember my password

Training Documents / Technical Training Site Updated: September 11, 2009



